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MMOJIO)KEHHUE
o nopsiike GopMHUpPOBaHNS, BeIeHUS U XPAHEHH S JIMYHBIX e 00y4arouXxcs Mo
0o0pa3oBaTeJbHBIM MPOrpaMMam J0MIKOJbLHOI0 00pa30BaHUSA

1. OBIIUE IMOJOXEHUSA

1.1. Hacrosmee [lomoxkeHne ycraHaBIMBaeT MOPSAIOK (DOPMUPOBAHMS, BEACHUS M XPaHEHHS JTHYHBIX
nen, oOywatommxcs 1o  00pa3oBaTEeNbHBIM — NpOrpaMMaM  JOLIKOJIBHOTO  OOpa3oBaHHsS B
MyHULIUTIATFHOM OIO/KETHOM JIOIIKOJILHOM 00pa30BaTeIbHOM YUPEKIECHUU — JEeTCKOM camy Ne2l
(mamee — MBJIOY Ne21).
1.2. Hacrosimee Ilonoxkenue pa3paboTaHo B COOTBETCTBHM C (efepalbHBIM 3aKOHOJATEIHCTBOM,
YcraBom MBJIOY Ne21 u periiaMmeHTHpPYET MOPsA0K (GOPMUPOBAHUS, BEICHUS M XPAHCHUS JIMYHBIX J1ETT
00yJaroIuXcs.
1.3. B cBoeit gestensHOCTH noipKHOCTHBRIE nuiia MBJIOY Ne21 pykoBoactByrorcs KoncTuTymuei
Poccuiickoit @enepanun, ¢eaepaqbHbIM 3aKOHOAATEIBCTBOM, 3aKOHOAATENHCTBOM (CBEpATIOBCKOM
o0acTy, HOPMATUBHBIMU NIPABOBBIMU aKTaMH MYHHIIMITATILHOTO 00pa3oBanus «ropoa ExatepunOypry,
HACTOALIUM IOJIO’KEHUEM, Y CTaBOM U JIOKAJIbHBIMU HOpMaTUBHbIMU akTamMu MBJIOY Ne21.
1.4. Hacrosmee [Tonoxenue sBisieTcsl JIOKaIbHBIM HOpMAaTUBHBIM akToM MBJIOY Ne2 1
1.5. Bce u3MeHeHws ¥ IOTIOTHEHUS], BHOCUMBIE B HacTosmiee [lonoxkenue, ohopMIIIOTCs: B TUCEMEHHOMN
(dbopMe B COOTBETCTBUH C Y CTaBOM U JIOKAJIbHBIMH HOpMaTUBHBIMHU akTamMu MBJIOY Ne21.
1.6. Hacrosimee IlomoskeHue BBOAWTCS B JCHCTBHE Ha HEONpeAENeHHbIM cpok. llocie mpuHsATHS
OTJENbHBIX MYHKTOB (MJIM M3MEHEHUH W JOMOIHEHWH OTAETbHBIX MYHKTOB U Pa3/eioB) B HOBOH
peAaKIUK NpeAbIAYIIas peAaKIUs aBTOMAaTUYECKH YTPauyUBaeT CUITY.
1.7. Jlnunble nena ¢opMUpYIOTCA ISl OTpakeHHUs (PAKTOB MpHeMa JIMIl Ha oOydeHue, mepeBoja u
otuncnenus ooyqarouuxcs u3 MbJIOY No21.
1.8. IlonsTus, ucnonb3yemMeie B HacTosAleM [lookeHnu, 03HaYaroT clieayomiee.

3asBneHne — MPOCch0a TpakIaHuHA O COACHCTBUY B PEaT3allH €ro aKaJIeMHUYECKUX MPaB.

JImdaHOE 1e5o — ATO COBOKYIMHOCTh JOKYMEHTOB, COJAEPXKAIUX HEOOXOAMMBIE CBEICHUS 00
oOyuatomemcsi. Ha xaxnoro pedeHka, IpUHITOIO B JOLIKOJIBHYIO 00pa30BaTeIbHYI0 OpraHU3aluIo,
(bopmHpyeTcs TMYHOE AEI0, B KOTOPOM XPaHSTCA 3asBJICHUE O TpHeMe Ha 00y4eHHe U BCE JOKYMEHTHI,
IIpe/ICTaBICHHbIE POAUTENEM(SIMU) (3aKOHHBIM(BIMH) IIpEICTaBUTENIEM(SIMU) peOeHKa.

OOyuaromuiics — ¢Quznyeckoe JMIO, OCBauBaroliee O0O0pa30BaTENbHYIO MPOTrpaMMy
JIOLIKOJIBHOTO 00pa30BaHMUsl.

2. POPMUPOBAHMUE JIMYHBIX JIEJI OBYUYAIOLIUXCSA
2.1. JIuunsle nena GopMHUPYIOTCS OTACIBHO Ha KaXKI0ro 00yJaromerocs.
2.2. Jluu"oe neno odopmisieTcss He Mo3AHEE NATH pabouux JHEW co AHs m3naHus npukaza MBJIOY
Ne21 o mpueme smia Ha oOydeHue MO MporpamMmaM JOUIKOJIbHOro oOpas3oBanus. Ilpum mpueme Ha
o0y4eHHe 1Mo AOMOJHUTEIBHBIM 00IIEePa3BUBAIOIINM MTPOrpaMMaM JIMYHBIC JIeJla Ha 00yJaroIInXcsl He
oopMIISIOTCSL.
2.3. JInaHOE J1e710 00yJaoIIerocs BeJSTCS HCKITFOUYNUTETHFHO B OYMaXHOM BHJIE.
2.4. JInyHOoe n1e5io 00yyaronerocs npeacTaBiseT coOO0H MHAMBUYaTbHbIHN (aiiil, B KOTOPOM HaXOIsATCs
COBOKYITHOCTb JIOKYMEHTOB (TOUIMHHUKH, KOMHHU), COAEpKaIuX MHPopManuio o0 odydaromeMcs B
COOTBETCTBHH C JICHCTBYIOLINM 3aKOHOIATEILCTBOM.
2.5. Oopmitenne nmunoro nena, odoyqaromierocs (Ipunoxenue 1):

1) odopmisiercs TUTYIBHBIH JIMCT, HA KOTOPOM MPOCTABISETCS PETUCTPALIMOHHBIA HOMEp
auyHoro nena u OykBa (Hampumep, Ne 01/A, uro o3Havaer, yTo «A» — damunus oOydarouerocs
HauyMHaeTcs Ha OyKBY «A»). JlaTaMu Havana 1 OKOHYAHHS BEJICHHS JITYHOTO JIeNIa HA TUTYJILHOM JICTE
— JlaTa MpYKa3a O MpueMe Ha 00yUeHHEe U OTUYUCIICHUS 00YyJaroIerocs;

2) cocTaBisieTCsl BHYTPEHHSSI ONMKMCh JOKYMEHTOB Jieja, KOTopas HaredaraHa Ha 0OOpOTHOM
CTOpOHE TUTYJIBHOTO JIUCTA;

3) B IMYHOE Je]I0 00YyYaIoNIerocs mpruoOIarTCs:

s rpakaan Poccuiickoi @enepannu:

3asBIICHHE O MTpHeMe Ha 00yUeHHE POAUTEIEM (3aKOHHBIM MIPEJCTaBUTENIEM) peOCHKA;



JIOTOBOP 00 00pa3oBaHUU;

KON MTpHKa3a o mpueMe pedeHka Ha o0ydeHue;

KOIMSI JOKYMEHTA, YA0CTOBEPSIOLIET0 JMYHOCTh POANTEINS (3aKOHHOTO MTPEJCTABUTENA);

KOIIUS CBUAETEILCTBA O POXKICHUU PEOEHKA;

KONMs JOKYMEHTa, IOJTBEP)KJIAIOIIEr0 YCTAaHOBJIEHUE ONEKH WM IONEYUTEIbCTBA (MU
HEOOXOIUMOCTH);

KOIMSI JOKYMEHTA O PErUCTpaluy peOeHKa 10 MECTY JKUTENIbCTBA UM 110 MeCTy IpeObIBaHUS Ha
3aKpEIUICHHON TEPPUTOPUU WM CIPABKY O MPHEME JOKYMEHTOB Ui O(OPMIICHUSI PETUCTPAIMH T10
MECTY KHUTEJIbCTBA (B Cllyyae IpuemMa Ha oOyyeHHe peOeHKa WM MOCTYIAOLIEro, MPOKUBAIOILEro Ha
3aKpEIJICHHON TEPPUTOPHH);

KOIIMSI 3aKJIFOYEHHUS TICUXO0JIOTr0-MEIMKO-TIeJarorn4ecKoi KOMUCCUH (TIPH HATUYHH);

JIOKYMEHT, MOATBEPKAAIOIINNA HAIMYHUE [TpaBa Ha CHELMAIIbHBIE MEPHI MOAAEPKKHU (FrapaHTHH)
OTIEJbHBIX KaTeropuil rpa’kaaH U UX ceMel (IIpu HeoOXO0AUMOCTH);

WHBIC TOKYMEHTBI, IPEJCTABICHHbBIC POAUTENIEM (3aKOHHBIM MPEAICTAaBUTEIEM) 00yUaroIerocs
WIH IOCTYHAIOIIKUM 0 COOCTBEHHOM MHUIIMATUBE;

JUISL ”HOCTPAHHBIX TPakJIaHUH WJIN JIMIL O€3 IpaXk/1aHCTBa!

KOIIMH JJOKYMEHTOB, OJTBEPKAAIOLINX POJICTBO 3asBUTEIIA (3asIBUTEIICH)
(W11 3aKOHHOCTH MPEICTABICHUS MTpaB PeOCHKA);

KOIIMM JOKYMEHTOB, IOATBEP)KIAIOIINX 3aKOHHOCTh HAXOXJIEHHs peOeHKa, SBIISIOIETrocs
MHOCTPAaHHBIM TPAXJAHUHOM WJIM JHMLIOM O0€3 TIpaXJaHCTBA, MU €ro 3aKOHHOI'O (3aKOHHbIX)
npeacTaBuTens (MpeacTaBuTeneit) Ha Tepputopun Poccuiickoit @enepanuu (AeHCTBUTEIbHBIE BUJ HA
KHUTEJIbCTBO, JMOO pa3pellieHUe Ha BPEMEHHOE IPOKHMBAHME, JUOO pa3pelleHHEe Ha BPEMEHHOE
IIPO’KMBAHUE B LIEJIAX MOTyYeHUs 00pa3oBaHus, MO0 BU3Yy U (WJIM) MUTPALMOHHYIO KapTy, JINOO MHbIE
MIPEyCMOTPEHHBIE (eiepaTbHBIM 3aKOHOM HITH MEKIyHApOIHBIM 10T0BOpoM Poccwuiickoit denepannn
JOKYMEHTBI, MOJATBEPKAAIOLIME MPaBO MHOCTPAHHOTO TpaKJaHMHA WIM Jula Oe3 rpa)<IaHCTBa Ha
npeObiBanme (IpoxuBanue) B Poccuiickoit denepanun);

KOIIMM JIOKYMEHTOB, YJOCTOBEPSIOIIUX JIMYHOCTh PpPEOEHKA, SBIAIOLIEToCs HWHOCTPAHHBIM
IpaXJIaHUHOM WIM JUIOM O3 rpakJaHCTBa ([JI1 MHOCTPAHHBIX TpaXkJaH: MacHopT MHOCTPAHHOIO
rpaxJaHUHa JIMOO MHOM TOKYMEHT, YCTaHOBJIEHHBIH (efepalbHbIM 3aKOHOM WM MpPU3HABAaEMbIN B
COOTBETCTBUU C MEXIyHAapOJHBIM A0roBopoM Poccuiickoit ®enepannn B KadyecTBE JOKYMEHTA,
YJIOCTOBEPSIOUIET0 JIUYHOCTh MHOCTPAHHOI'O TpaKAaHWHA; s JUI Oe3 IpakJaHCTBa: JOKYMEHT,
BBIIAHHBII MHOCTPAHHBIM TOCYJapCTBOM M MPHU3HABAaEMbIi B COOTBETCTBUM C MEXAYHApOIHBIM
noroBopoM Poccuiickoit deneparyy B KauecTBe JTOKYMEHTA, YIOCTOBEPSIOLIETrO JIMYHOCTD JIUIa 0e3
IpaX/JaHCTBA, pa3pelleHue Ha BpEMEHHOE TPOKUBAHUE, BPEMEHHOE YIOCTOBEPEHHE IMYHOCTH JIHiIa 0e3
rpaxnancTsa B Poccuiickoii denepanuu, BUj Ha )KUTEIBCTBO U MHBIE JOKYMEHTBI, IPELYCMOTPEHHBIE
(denepanbHbIM 3aKOHOM WJIM TPU3HABAa€Mble B COOTBETCTBUM C MEXAYHApOAHBIM JIOTOBOPOM
Poccuiickoit ®enepanuu B KayecTBE JIOKYMEHTOB, YAOCTOBEPSIIOIIMX JIMYHOCTh JHLA 0e3
IpaX/1aHCTBA);

KOIIMM JOKYMEHTOB, TOATBEP)KJAIOIINX MPUCBOCHUE POJUTENIO (POAMUTENSIM) (3aKOHHOMY
(3aKOHHBIM) TPEJCTABUTENIO (TIPEICTABUTENSIM) CTPAaXOBOTO HOMEpa HHAWBUIYaTHLHOTO JIMIIEBOTO
cueta (manee - CHUJIC) (mpu nanumuum), a Taxoke CHUJIC peGenka, SBISAIONIETOCs MHOCTPAHHBIM
rpaXIaHUHOM HJIM JIULIOM O3 rpaskJaHCcTBa (IIPH HAJTUYUHN);

KOIMH JIOKyMEHTOB, MOJTBEPKIAIOUINX OCYIIECTBICHUE POAUTENEM (3aKOHHBIM MPEICTABUTEIIEM )
TPYJIOBOH JESATENbHOCTH, B TOM YHCJIE KOMHUH JOKyMEHTOB, OATBEPKIAIOIINX TPHUCBOCHUE POJUTEIIO
(pomuTensM) (3aKOHHOMY (3aKOHHBIM) MPEJICTaBUTENIO (TPEACTABUTENSAM) HACHTHU(PHUKAIIMOHHOTO
HOMEpPA HAJIOTOIIIATENBINNKA, (TIPY HATTUIHH ).

KONIUM  JTOKyMEHTOB,  IOATBEPXKJAIOIIUX  OCYLIECTBJIEHUE  pOAUTENEM  (3aKOHHBIM
MIpe/ICTaBUTENIEM) TPYAOBOM 1€ATEIbHOCTH (TIPU HATMYHH).

WNHocTpaHHble TpaxaaHe U Juia 6e3 rpakIaHcTBa BCE JOKYMEHTHI NPEICTAaBIAIOT Ha PyCCKOM
SI3bIKE MJIM BMECTE C 3aBEPEHHBIM B YCTAHOBJICHHOM MOPSIKE NEPEBOJOM Ha PYCCKUH S3bIK.

2.6. Ha nui1, npuHATHIX HAa 00yYeHHUE B MOPSAIKE TepeBoia U3 IPYroi OpraHu3alni, OCyIIeCTBISIOMICH
00pa3oBaTENbHYIO JIEATENBHOCTh, (POPMHUPYETCS] HOBOE JIMYHOE JIEJI0 HA OCHOBAHUM IMPEICTABICHHOTO
U3 UCXOJHOW OpraHU3aliy JOKYMEHTOB.



2.7. JlnuHoe neno oOydvaromierocss W3 WCXOJAHOW OpPTraHM3aIlid TMPEJCTaBISET POJIUTENh (3aKOHHBIN
MPEJICTAaBUTENh) 00YJaroIIerocs.

2.8. CekpeTaph WM JOJDKHOCTHOE JIMIIO, YIOJHOMOYEHHOE MpukazoM pykoBoautenss MBJIOY Ne21
3aBepsieT JOKYMEHTHI B CIEAYIOIIEM MOpsAKe: mpocTaBisieT cioBo «BepHo» unu «Komust BepHay;
HAaUMEHOBAHME JOJDKHOCTH JIMIA, 3aBEPUBIIETO KOMHUIO; €ro COOCTBEHHOPYYHYIO TOJIIHUCH;
pacmu@poBKy MOANUCH (MHULIKAIBI, (DaMUIINIO); ATy 3aBEPEHUs] KOMHUU (BBIMUCKU M3 TOKYMEHTA)
(Hayuonanouwiiit cmanoapm P® I'OCT P 7.0.97-2025 «Cucmema cmanoapmos no umgpopmayuu,
oubruomeynomy u usoamenvckomy oeny. OpeaHu3ayuOHHO-pAcnopAOUMenbHAas OOKYMEHMAYUsl.
Tpebosanus k ohopmaeHuo OOKYMeHmo8y).

3. BEAEHME JIMYHBIX JIEJI OBYYAIOIUXCA B IIEPUOJ OBYYEHMUSA

3.1. OTBETCTBEHHOCTb 3a BEACHUE JIMYHBIX JeJl, 00yJaromuXCcsl BO3JIAraeTcsl Ha JIMIO, Ha3HAuYCHHOE
npukazom pykopoautessi MBJIOY Ne21.
3.2. B nepuoj 00y4eHus B JINYHOE JIEJI0 00YJaIOUIET0Cs MOTYT ObITh BJIOXKEHBI:

BBITIMCKH U3 TipukazoB MBJIOY Noe21 no manHOMY oOy4aromeMycsi 0 TepeBojie, OTUYUCICHUH,
3asIBJICHUE O CMEHE MEPCOHAIIBHBIX JAHHBIX U IPYTUE;

UHbIE JOKYMEHTHI 110 pacnopspkeHuto pykoBoautenss MBJIOY Ne21 (pe3onronust Ha JOKyMEHTE).
3.3. OTBETCTBEHHOE JHIIO OCYIIECTBISICT TPOBEPKY JHUYHBIX JA€N OOyJaroImuxcs Ha Haludne
HEOOXO/JUMBIX JTOKYMEHTOB M HX JIOCTOBEPHOCTh CBEJIEHHUH IO OTIEIbHOMY IMOPYYEHHUIO (IIpHKa3
pykoBoautenss MBJIOY Ne21).
3.4. Ilpu nepepaun JUYHOIO Jefa OOy4aroIIEerocs POJUTENI0 (3aKOHHOMY IIPEICTABUTENIO) NPHU
IIPEKpaLEHUH 00pa30BaTEIbHBIX OTHOLICHHUH 110 NHULIMATUBE POANUTENEH (3aKOHHBIX MPEACTaBUTENCH )
oOyyarolerocsi, B TOM 4YHCJI€ B Clyyae IepeBoja OO0YyYarolerocs A MPOJODKEHUS OCBOSHUS
0o0pa3oBaTeNbHOW TPOTPaMMBl B JIPYT'YIO OPTaHU3AIMIO, OCYIIECTBIIIONIYI0 00pa30BaTEeIbHYIO
NesTeIbHOCTh MO 0O0pa30BaTeNbHBIM IpOrpaMMaM JOHIKOJIBHOIO 00pa3oBaHMs JENaeTcs KOMHUs
TUTYJBHOTO JINCTA U BHYTPEHHEN ONUCHU I IEPEJaul B apXUB.

4. XPAHEHHUE JIMYHBIX JAEJ OBYYAIOIIUXCSA

4.1. YcnoBus XpaHEHMsI TUYHBIX J1€J1 00y4aroIUXCsl TOJKHBI 00€CIIedBaTh COXPaHHOCTh JIMYHBIX eIl
Y UCKJII0YATh UX MOBPEXKIECHUE WU yTpaTy.
4.2. JlnaHple nena o0yJaronuxcs ¢ MOMEHTa MprueMa Ha 00ydeHHUe U B TIEPHO OOYUCHUS XPaHATCS B
kabunere pykooautens MBJIOY Ne2l, pasmemiatroTcst B CHENMaIbHO OOOpPYAOBAaHHOM IIKady B
BEPTUKAIBHOM IOJIOKEHUU TI0 FPYyIIaM.
4.3. IIpaBo noctyna K JOKYMEHTaM JINYHOTO JieJ1a 00y4aroIerocsi MMeroT:

PYKOBOAUTEIND (MCTIOTHSIONINNA 00513aHHOCTH);

3aMECTUTENb PYKOBOJIUTEIS;

OTBETCTBEHHOE JIUIIO;

unble pabotHukd MBJIOY Ne21 (cornmacHo npukasy pykoBogutenss MBJIOY Ne21).
4.4. Tlo oxonuanuu oOyuenus/oruucinenus uz MBJIOY Ne2l nuunble nena mepesaroTcs MO akTy
npuema-nepenauu Ha xpaHenue B apxuB MBJIOY Ne2 1
4.5. Cpok xpaHeHus nuuHbIX nen oOyuaromuxcs B MBJIOY Ne21 cocraBnser 3 roga ¢ MOMeHTa
otuncienus uz3 MbJIOY Ne21.
4.6. B caygae yrparhl (TOpYHM) JIMYHOTO Jella OOYYaroMmEerocss OTBETCTBEHHBIM pPAOOTHHKOM
cocTaBisieTcst akT 00 yTrepe (mopue) JUYHOrO jAena U (HOpPMHUPYETCs HOBOE JIMYHOE JeN0. AKT,
MTOATMCaHHBIN JINIIAMH, YTIOJTHOMOYEHHBIMU NpuKa3oM pykoBoautess MB/IOY Ne2 1, u yrBepk1eHHBIN
pykoBomutenem MBJIOY Ne2l, mnoammBaercs BO BHOBb C(OPMHPOBAHHOE JIMYHOE JEJIO
oOydarorierocs.



[Tpunoxxenue 1

JEITAPTAMEHT OBPA30BAHUA AJIMUHNUCTPALIMA
I'OPOJA EKATEPMHBYPT'A

MyHuuunajabHoe 010/zKeTHOe I0IIKO0JIbHOEe 00pa30BaTe/ibHOE YUpeKIeHue -
meTckmii cag Ne 21
(620146 r. ExarepunOypr yia.Akagemrka bapauna, 35)

JIMYHOE JEJIO Ne /

(bamuust, UMsi, 0TYECTBO (MOCTIEIHEE — TPU HATUYUH) 00Yy4aroIerocs)

(maTa poxaeHus (YUCI0, MECSII, TOJ1) 00YUYarOIIETrocs )

[Ipuka3s o npueme OT « » 20 T. Ne

[Tpuka3 06 oTunciaeHUN OT « » 20 T. Ne

I[aTa Ha4dajJia BEACHUA JNYHOT'O JCAa.
I[aTa OKOHYaHHuA BEACHUA JTNYHOI'O ACJIa.




I[aTa CIa4M B apXWB JIMYHOTO AcJia.

Cpok XpaHeHHs:

3 roma

OIIMCh JOKYMEHTOB

HaunmenoBanue JOKYMCHTA

Otmetka (V)

KOIINA

IIOJJINMHHHK

[Ipumeuanue




